
Vidyalaya Committee foy thg Academic session 2022-23
(Effective from 01 .04 .2022')

S.No Committee Committee Members Duties
01. OverAIl

Administrative
Committee &
Academic
Advisory
Committee

1. DR. MonaAli.IIC
l. To guide, suggest and chalk out all actiort?lao for academic and co-
curricular activities.

2. Will function as advisory board for Vidyalaya activities.
3. In-charge and members of its committee will help and advise the
Principal to take decision during emergencies and in normal course of
work.

4. The committee is ernpowered to take decision and action in time, to

2. Mrs. Anshu Sinha
3. Mr. Sushant Dey
4. Mr.UKSineh
5. DrRKMeena
6. Mrs Kavita Sinsh
7. Mrs.RSSimon
B. Mr. Chunamnai Kunwar

9. Mrs.KPSAyona

improve the Vidyalaya status in the field of academic and co-curricular
activities with the approval ofthe principal.
5. Any other related work.

02. Fresh Admission
&Admission
Through KVTC,
issue of TC &
Maintenance of
SR Register

1. Mr Vikas Kumar. I/C
l.'To plan admission procedure as per KVS guidelines.
2. To keep ready admission forms prospectus & test plan well in advance.
To issue & collect the regish:ation and admission forms.
3. To Co-ordinate with exam department to conduct tests for admission
required for fresh admission to class 9e.
4. To complete, the formalities of admission for the session 2022-23 w per
KVS schedule/ instructions, admission register, all correspondence
pertaining to local transfers, other regular transfers, etc.
5. To prepare Masterlist of admissions done for the year 2022-23.
6. To ensure that details ofTCs are being uploaded and to also upddte the
data regarding strength ofstudents in various classes.
7. To update student enrolment data in the principals chamber and on the
display boards.
8. Any other related work.

2. MnD PSahu
3. Mr. Kewal Chand Sahu,
4. Mrs. Alin Baxla
5. Mrs. RS Simon
6. Mrs. Ayona KPS

7. Mr.SDVaishnav
8. Mr. Ratan I{r Das, ASO

9. Mr. Rakesh Kumar, SSA

03 Examination o Mr. U K Singh, I/C Internal
EXam t. Tentative schedule of tesVexams for the sessions rvill be circulated

among the students& parents for their prior information. The schedule of
Exams as per KVS Academic Calendar may be got printed in the School
diarl,.
2. Exam time-table should also be informed to Gachers- strrdents &

2. Mr Kewal Chand Sahu
3. Mrs. Sarita Paikra
4. Mrs. Soni Rani Agarwal
5. Ms Preeti Baranwal parents at least two weeks before the Commencement of test/exam.

3. To procure and maintain the required stationery of examination well in
advance for monthly tests, practice tbsts, FAs, SAs, Half Yearly exams,
Session ending exams, etc.

6. Mrs Bhuneshwari laiswal
7. Mrs.Anshu Sinha, I/C CBSE

8. Mr. Sushant Dey
9 Mrs. Kavita Sinsh

rP rJ,
mark register, progress card etc. should be issued to concemed teacher in
time.

lr),

10 Ms. Kavita Yadav

11 M". C l(anwar I/C Primary 5. To ensure thal answer scripts are corrected within stipulated time for the
internal exams.

12 Mrlanak Ram Malakar
v. sruuelrlr crru p@lllr} rlluJL u! qltullltw auuul ulg lgSulLS ul all [ESl. oc

Exams at least within l0 days of completion of test/examination. Updated
record must be kept ready for ftrther course ofaction
7. To regularly check the CBSE and KVS site and to inform teachers
about tbe latest circulars regarding exams, sy'labi, and changes if any.
8- To comnlete all CBSF. corresmnrlmce and rrnloadino of qll rlata in timp

13 MrsAnuradha Bhaskar

L4 Ms Sonam

15. Mrs Neha Kumari

md as per schedule.
9. To ensure all arrangements for intemal and board exams are done as per
schedule.
10. To maintain proper record of students indulging in malpractice during .
Exam and action taken.
I l. To ensure Conduct of Exam related activities, Projects, Assigrments,
FA II activities by all Teachers in tinre.
12. To randomly check evaluated Answer script. Any discrepancy/
Anomaly in evaluation to be brought to tre notice of the Principal / Vice-
Principal.
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04"

Time Table &
Arrangement

1. Mr Shushant Dey, I/C 1. To frame the time table as per periods allotted and to bring in necessary/
changes as required due to KVS circulars or requirement of the Vidyalaya{
2. To make alte.rnative trrtrrgements when teachers are on leave. \

?r\
7L/2. Mrs. Kavita Sineh

3. Mrs. Rekha Ioshi
4. Mrs Bhuneshwari drrrino nll holidews hrenks I Arrfirmn *r \L,'inter) and vacation inclrrdi
5. Mrs Privanka Sineh moming assembly time and one hour after the regular period of Vidyalaya
6 MrsRSSimon as per action plan for class X & X[

4. fo ensure ringing of the bell in time.
5. To prepare day wise Time Table of all the Teachers.
6- All other related work.

7 Mr. Ayona K P S

B. Mrs. Alin Baxla

9. Ms. Seema Rai

05. Discipline &
Disciplinary
Action taken
Committee

1. Mr.DNPrasad,I/C To ensure that students follorv general instructions related to discipline.
Committee members will keep a keen watof on behavior of students in

schooi campus.
2. Mr. R K Pradhan, Asst I/C
3. Dr. Mona AIi
4. Dr Raiendra K Meena

LrrE rElPvu)rururJ rv E[)qrg us4rauy 9urtuulr
atmosphere in Vidyalaya.
Checking if shrdents are properly tumed out.
Parents of latecomers to be informed"
If aay memba finds any misbehavior by the students(s) it should be

brought to t}le notice of disciplinary action committee so as to take '

5. Mr Sushant Dey
6. Mr. Mr DeepakDidwani
7. Mrs. R S Simon,I/C Primary
B. Ms. Nisha Sinsh
9. Ms Sweta Sineh

puu
student (s).
Surprise checks ofbags ofstudents.

Any incident of indiscipline to be mentioned in the daily diarl' with
discipline in charge by the teachers on duty.
Any other related worlc

v

10 Ms Durga Sao

11 Mr Sushil voea teacher
1.2 Mr LaI liAhir,
13 Ms. Ancy Rao
14 Mr. Hulesh Ram Kurre I o decrde on me necessary actron based on reports glven by the members

ofthe discipline committee.
To maintain the records of Action taken.15. All Class Teachers

06. CCA 1. Dr Mona Ali,UC CCA Calendar of activities
l. To prepare an action plan for intemal and extemal CCA activities for2. Mrs. Rekha Joshi

3. Ms" Ancy Rao
the sessron ano to complete them m tlme- lentafive plan tor the pres9nt
session to be ready by l5ttApril 2022.
7 Thew will nlm have to crsoest nrac ical nlen< fnr imnrnvement nf Cf A4. Mr. Deepak Didwani

5. MrsSoniRaniAsarwal activities.
3. To check the preparation for CCA.
4. To plan for awarding the prize winners on important days like 15tb Aug,
26th Jan, etc.
5.Guest lectures should also be organized on special occasions &
important days to celebrate the occasions lvith true spirit
6 To send the rmnrts to R O,& to the medis/ Aoeneies for nrrhlications

- Ms. Preeti Baranwal, TGTo'sanskrit

. Ms. Divya Kaushik,I/C
''Primarv
B. Mrs. Kiran Sahu
9. Ms. Pramieet Kaur 7. Organise class photographs.

8. All work relared to collection of matter and publication of Newsletters
and school magaziae and school diary. School Diaryto be procured and
iszued to students by April2022-
9. House masters and children to be made hware of the ooints sained bv

10 Ms. Shilpa Sinsh Chauhan
07. Morning

Assembly
1- Mr. N K Mandle. Coordinator

2. Mr. Rakesh Kr Pradhan

3. Mrs. Priyanka Singh each house after each competition as well as the running total at the end of
each month-
I0. Topics for display board- once in two months
I l. Any other related worlc
l2.Formation of strdent council
I 3. ld€ntity Cad for students by en{ of April for all classes except class
XI (by the end of July). i

MORNING ASSEIVIBLY
1. To plan the morning assembly progftlmme and allot the duty to
concerned House Master. In addition, to check the preparation of the
programme before presenting in moming assembly.
2. Children's birthdays will be celebrded in morning assembly.
3. Celebration /obserydion of speial days as part of assernbly
programme. List ofspecial days to be prepared and handed over to the
house-masters before the .fust house meetins.

o House Master fHouse on
'dutvl

5. Mrs Kiran Sahu
6. School Captain [BoysJ
7. School Captain [Girls')

B. All Class Teachers

08. Checking of
Accounts/ Arrear
and RTE fee
related matters

L. Mr. Ratan Kumar Das, I/C l. Check salary / Airrear prepared every month and to get it signed by
principal / Vice Principal.

2. AIl other matters related with school fee deposition.
2. Ms. Priyanka Singh
3 Ms. Ancy Rao
4 Ms. Diwa Kaushik
5. Ms. Sonam
6. Ms. Seema Rai

09. Furniture 1. Mr. R K Meena, I/C l. To plan for repair & purchase of Vidya.laya fumiture for student &
staffin various classrooms & departments as per requirernent & budget.
2. To clear/get shifted un utilized furniture.
3. To get classroorn, black boards, name boards, etc. painted and
maintained.
4. To identifu all fumiture that can no longer be repaired and to complete

2. Mr. Vikas Kumar
3. Mr. C Kanwar
4 Mr. Lal Ii Ahir
5 Mr Deepak Didwani
6 Mr. Ianak Ram Malakar the process ofcondemnation and auction.

5. All related work ,4D*,7. Mr. N Mandle
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10. Scoutand Guide
& NCC

1. Mr. R K Pradhan, I/C Scout
l.Prepare S/G activity plan with tentalive date & Month s tor activities tt?i
be organized
2. To select student for cubs, bulbul, scout & guide enrolment in the

month of April 2022.

3. To make an alrangement for proper training ofthe students.

4. To prepare scout & guide to participate in various activities, both in

intemal & external comPetitions.
5. Al1 other related work.
6. To conduct all activities related to SCOUT & GUIDE as per guidelines.

2. Mrs. B Lakra I/C Guide

3. Mr.DPSahu
4 Mr. Kewal Chand Sahu

5 Mr. C Kanwar I/C CUB

6 Mrs. Alin Baxla, I/C Bulbul

7. All Scout& Guide Teachers

lL.

I

Daily Cleanliness,
Hygiene &
Sanitation

1. Mrs. Deepak Didwani, I1C
Proper distribution ofduties to the differentlnembers ofthe
conservancy/trousekeeping staff.
To er$re that the house keeping staffperform the following duties-

Cleanliness of entire school and school campus.

Cleaning of all toilets 3 times a day.

W€t mop of all conidors, deparffirents and staircase.

Corridors, staircases and classrooms to be cleaned after school

hours.
Wing wise duties to be assigrred to the committee members to monitor the

wort of conservancy staff.
Purchase ofrequired items and materials for cleaning purposes.

To ensure thBlsufficient no. ofdustbins are located in corridors, grounds,

classrooms, etc. all dustbins to be emptied daily and waste to be properly

disposed
To ensure that water points are regularly cleaned.
'To also involve the mernbsrs of the student council in monitoring

cleanliness of the Vidyalaya-
Any other related work

2. Dr. Raiendra Kr. Meena

3. Mr. Lalii Ahir
4. Mrs DiWa Tiwari, I/C Srock

5. Mrs R S Simon I/C Primary
6. Mr.NKMandle
7. Mrs. Diwa Kaushik
8. Ms. Viiavlakshuri Patel

9 Mr Sushil Yoga Teacher
10 Mrs. Kiran Sahu

11 Mr.ShushantDey
72. Mr.S DVaishnav

VP Sir for Observation

13 AII Class Teachers

72.

13.

SOP & Security of
School premises
and Disaster
Management

1. Mr. U K Sineh, I/C To 
"nsure 

avaitability / presence of security staffas per contract and to

liase with conmctortg overcome any deficiency.

To identifi potential fire safety hazards- To continuously monitorthe
potortial danger to the life of children and staffdue to structural and

design deficiency of school building.
To insure that fire safety equipmort is available at all required points and

in functional condition and to complete Process for procuring necessary

fire extinguishers.
To organize Mock Drills after prior information to Principal / Vice-

Principal.
To liase with the local agencies like fire department, Traffic Police to

spread awareness among students and staffregarding various safety

issues-

To ensurc safe entry and exit of children into and out ofthe school

campus

2. Dr Mona Ali
3. Mrs. Privanka Singh

4.Mr.RKPradhan

5. Mr. Hempushpa Kewat

6. Ms. Divya Kaushik

7. Ms Sweta Singh

B. Ms Durga Sao

Evacuation Team '1. Dr R K Meena, I/C
2. Mr.DPSahu
3. Dr R KMeena
4. Mrs Sarita Paikra
5. Mrs. Rini V Khirbat
6. Mr Sushil yoga teacher

Purchase
Committee

L. Vice Principal, I/C t.To atimate the requironents in the beginning of the academic yearin
conzultation with various deparftnents.

2. To ensure ttra all items are purchased following the correct purchase

procdures.
'3. 

To verify items purchased by vJio*rs departments'

2. Dr. Mona AIi, Ass. I/C

3. Mrs. Anshu Sinha

4 DrRKMeena
5 Mrs. Rekha |oshi
6. Mr. UKSingh
7. Mrs.RSSimon
8. Mrs. I(avita Singh
9. Mrs. Alin Baxla
10, Concerned Stock Holder

14. FirstAid &
Medical Checkup

1. Mrs Sarita Paikra, I/C f t- to prepaxe a plan for student's medical check - up twice in this

1 session by authorized Medical OfEcer-

{ Z. fo purchase requiled iterns for first aid and other medicines on the
.l aAvice of the doctor.

I f . fo plan for pur,chase of required iterns so as to keep the medical room

I well equipped
I C. fo organize sxpert talks relded to health & hygiene'

I S. foplacerequirementforhealthcardofstudents'
1 O. fo eosure that class wise health data is maintained in the computer'by
'l the Nurse.

I Z. e"v health abnormalities observed by the doctor or nurse should be

I immediately intimated to the parents after informing the Principal'

I t. fo monitor the work done by the Doctor and Nurse appointed on

I contractual basis.
I n 

" 
other relatr'd rvork. r

i any onerrctarcaworr,. *-14#.,=;a _

2. Ms. Priyanka Yadav , Nurse

3. Mrs. DiwaTiwary
4. Ms Durga Sao

5. Mr Sushil voga teacher
6. Mrs. Geetika |ha
7. Mrs Shoma Soni
B. Mrs Alin Baxla

9. Ms Hempuspa Kewat

:'1{}A(q'fi1 II rLI'ild l
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15. Natural CIub &
Gardening
Committee

1. Mr. Lalii Ahir, I/C To ensure the attendance of gardeners before palment every month. / Y7
To procure the required seeds and plants etc. as per the season & \_
requirement
To procure required implements for gardening.
Meintenqnne of ma<< crrftino mqnhinx qnrl fa manilnr nrrffinc nf caas onr{

2. Mrs. Diwa Tiwary
3. Ms Ancy Rao
4. MrDPSahu
6. Mrs. Sarita Paikra weeds in the school premises throughout the year.

Conduct activities to create awareness amongst children towards
protection ofNature-
To organize Trips &AIl other related works.

7 Ms. Sonam

B. Ms.AnuradhaBhaskar

L6. Career, Guidance
, Counseling&
Wellness
Committee

L. Mrs Taleshwari, I/C 't
l. Provide proper guidance to students for their career planning.2. Dr. MonaAli

3. Mr.UKSinsh 2. Employmert News, magazrnes and newspapers' lntormatlon should

4. Mrs Kavita Singh

4rlv u! pr4uss vu lasEr BuruarlE ur)pral uuau rur JtuuEu[s oc Stalr.
3. Experts should also be invited time-to-time to provide proper guidance
to the students.
4. Keeping close contact with guidance & counseling agencies for
collecting proper guidance & information for vaious career options.

17. AEP 1. Mrs. Sarita Paikra,l/C
l. Plan AEP programme as per KVS direction.
2. Report of conducted activities should be seot to KVS RO for
information.
3. To give counseling and guidance to students"
4. To organize lectures or seminars related to the field.
5. Suggestion box to be maintained opened once a monlh (convenient date
to be fixed) gives solutionVanswers to children's queries, problems and
sugsestions.

2. Mrs. Rini V Khirbat
3. Mrs. Shoma Soni
4. Mrs Rina Simon
5 Mrs DiwaTiwarv

6. Mrs. Anuradha Bhaskar

18. Teacher's Diary&
Teachers Records
Checking

1. Vice Principal & I/C
To check the Teacher's diary and record frequently.
Maintain the record of observation &All related work2. Mrs. RS Simon,l/C Primary

19. StaffClub / Statr
Meeting
Arrangement

" Mr. N K Mandle, Staff1'secretarv
Arrangement for staffmeeting as and when needed.
Looking after the proper seating arrangement and Arrangement ofgift for
the meeting.
A1l related works.

2. Mrs.RSSimon
3. Ms" Ancy Rao
4. Mr.MLMeena

20. StaffMeeting &
Vidyalaya events
recording

1. Mrs. Rini V lftirbat, I/C Recording the minutes of staffmeeting and getting it sigred by principal.
Proper information to all staffmernbers regarding minutes of staff
meeting.
AII related works.

2. Mrs. Sdni Rani Asarwal
3. Ms. Preeti Baranwal

4. Mrs.KPSAyona

21,. Games and
Sports
Committee

Mr Rakesh Kumar Pradhan,
1,.T/C l. To prepare a plan & compact prograrnme for the entire session as per

the KVS acadsmic calendar.

2. Mn Narendra Mandale
z. D€r€s[ {.ne sruqsils ror paflrcurar games ln Ine Deg[rnlng oI lne sessron
to impart proper training to students.
3- Sei a tarsel k mrrst nrncee.d accnrdinslv to echieve maximrrm srrccesq

3. Mt Vikas Kumar in the meets.
4. Utilize the games period primarilX for the development of the
earmarked games by the KVS.4. Mr. Deepak Didwani

5. Mrs. Alin Baxla
5. Facilitate all the students with the available garnes equipments for the
optimum use ofthe available sports equipments in school.
6. To organize inter house competition and mini and annual sports day.
7. To put forward requirement for purchase of all required sports items.
8. To form school teams in different games
9. Any other related work.

6. Ms Hempushpa Kewat

7. Ms. Paramjeet Kaur

8 Sports Coaches

22. Library 1. Mrs. Kavita Sineh. I/C
I. Make available curriculum bookg Textbooks, Collection of CBSE &
session ending examination old question papers to the students.
2. Newspapers, magazines etc should be readily available in library.
1 Prencre e lisf of hooLq with fhe heln nf suhieni teanhers htr Anril 1O)'l

2. Mr. Sushant Dey
3. Mrs. Rekha loshi
4. Mr. tal Ii Ahir
5. Ms. Ancy Rao Purchase them latest bv Dec 2O2l as ner Vidvalava hudsef nrovisi
6. Mrs. Ayona KPS 4. Two competitions should be organized in this session for the staff and

students which could motivate them to make better use of the library.
5. To present reviews in the assembly of new arrivals. By StafflStudents.
6. To organize book fairs and exhibition.

7. MrVikas Kumar
B Mrs Geetika Jha
9. Ms. Alin Baxla

10. Ms Divya l(aushik

recorded in issue register for verification by the higher officers.
8. To purcha-se bools for the Library as per the recommendations of
Library Corrmittee.
9. Automation of the library and Any other related worx. 

/zM
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'h_23. Excursion Cum
Educational
Tour&Adventure
Trip

1. Dr. R K Meena, I/C t lo *ate plans for the different classes in the months of April & May ( )
fortlre acadernic session 2021-22. l

2- To decide the place, make arrang;ement for conveyance and to obtain -
permission from RO (if required) well in time.
3. Estimate the amount to be collected from students if necessary.

4. Keep the willingness forms read.
5. Arrange for refreshmene if required.
6- Any other related work.

2. Ms. Ancy Rao, Asstt I/C
3. DR.MonaAli
4. Mr. C Kanwar,l/C Primary
5. Mr. Kewal Chand Sahu

6. Mr. Sushil Sandey

7. Ms. Shilpa Singh Chauhan -

24. Art & Craft,
Decoration and
Beautification of
Vidyalaya

1. Mrs. Bhuneshwari,l/C L to iuggest and work out a plan for beautification ofthe school

building and campus in the month of April.
2. To get framed paintings done by children for display at various

location in the school. I t
3. To get the walls of the primary class rooms painted artistically by

professional PainterV Artist.
All other related work.

2- Mrs. Rini V Khirbat
3. Mr.NKMandle

4. Computer Instructors
5. Mrs. Geetika fha
6. Mrs Kiran Sahu
7- Ms Alin Baxla
B. Ms. Seema Rai

26.

25.

27.

28.

Rajbhasha Hindi
Samiti

1. Dr. MonaAli,l/C l. To follow Rajbhasha Kalyan Samiti guidelines.

2. To take necessary action for proper functioning of this Samiti.

3. To create a Hindi afinosphere & to promote usage of Hindi in daily use.

4. To keep a vigil on quarterly progress of Rajbhasha Samiti..

5 To Help Children in participating in Sanskrit and Hindi
competitions.
6. Any other related work.

2. Dr. R KMeena
3. Mr Rakesh Kumar
4. Mr. C Kanwar

5. Ms Preeti Baranwal

PTM 1,. Vice Principal, I/C i.To Co-ordinate PT meetings after all main exams and as and when

r6quired.
2. To make minutes of PT meeting.
3. To ensure that class teachers maintain records ofthe attendance of
parents.
4. Any other related work.

2. DrMonaAli
3. Mr UKSingh

4. Mr. RS Simorl I/C Primary

5. Ms. Chitra Sharma

Publication
Committee
/Press & Media

1. Dr. Mona Ali , I/C l. To collect the articles from class magazine, students and staff.

2. To edit the article.
3. To put forth suggestions in all matters(Magazine, Brochure,
School Diary andCMP News Letter) related to magazine.

4. To prepare term wise newsletters and to send to RO and other Officials
of KVS.
5. To make news report of any event of Vidyalaya and in coordination

with photography committee send report to media / KVS RO on the same

day & Any other related worlt.

2. Dr.RKMeena

- Mrs Rini V Khirbat,l/Cr' 
Enslish

4. Mrs. Soni Rani

5. Mrs. Preeti Baranwal
6 Ms. Pratishtha,TGT Sanskrit
7. Mr. Narendra Mandale

Computer Labs,
Websites & its
updatation ,

School Face book
& Twitter page
updation and
all related
activities

L. Mrs. Anshu Sinha,IlC I. fo check the computer class teaching progress of lower classes & To

manage the requircments for the computer classes

2. To organize minimum two competitions
3. 'lb check mails Aequently and intbrm the Chair .Also help in

respondrng to the mails.
4. To participate in ICT competitions of KVS and to help KV in

downloading/uploading acadernic, administrative circulars from "

internet.
5. To design E-newsletters twice in the academic session.

6. To maintain K V website and to,uPdate twice a week.

Z. Ms Ancy Raq Assr I/C

3. Ms Kavita Yadav- CI 1

4. Ms Neha Kumari- CI 2

5. Mr. Kewal Chand Sahu

6. Ms. Shilpa Singh Chauhan

7. Ms. Seema Rai

29. Maintenance
{School Building)

L. Mrs. Priyanka Singh, I/C l- fo phn for repair & maintenance required in the Vidyalaya building
and Departments.

2. Plan for painting, colour /whitewash to be made in the month of April
so that these works can be carried out in the Summer Vacation.

3. To plan & purchase the material required for the purpose & complete

all the assignments in time.
4. Arrange to keep the Vidyalaya Campus neat & clean.

5. To take an action intime for the decent look of the Vidyalaya.

6. To ensure the tube lights & fans are in proper working condition..

7. If there is any repair related to this, the committee rvill take action for
the same well in advance.

8. Any other relaled work.

2- MrDPSahu
3. Dr. Mona Ali

4. Mr. Narendra Mandale

5- Mrs. Bhuneshwari
6. Mr. Shushant DeY

7. Mr.MLMeena

B. Mr. C Kanwar

30. Academic
Committee

1., VP To analyse the performance of students after every main exam and to

suggest ways to imp'rove the overall performance and result of the school'

Plan for remedial classes and setting of targets for Board examination and

for Internal examination session 2021-22.

Continuous monitoring on the weak areas of the students'
To suggest the list of activities and Teaching Aids including
Technological Aids to improve the Teaching leaming process.

To ensure that all academic work is carried out as per the KVS academic

calendar. 
^--A[ srHdr relHrdd wortsr, ffi

2. Dr. Mona Ali, l/C
3. Mrs. Anshu Sinha
4. MrUKSingh
5. Mr Susant Dey
6. Mrs R S Simon,I/C Primary

7, Mrs, Ayona KPS

li-i.ir;Yi ,.. ' :' '- ' 'r l



31. ResultAnalysis &
Moderation

L. MrsAnshu Sinha,I/C To analysc thc Board rcsult / I{ome examination result and send to the
Regional officelvhen required.
All other related rvork t

I

2. Mr.UKSingh
3. Mr. C Kunwar,I/C Primarv
4. Mr. Rini V Khirbat

5. Mrs. Sarita Paikra

32. CMP Committee 1. Mr. Alin Baxla, I/C

To receive the requirement from all teachers for CMP activities every
month on the last working day of the month..
Purchase and distribution of all materials by the Third day of the month.
Make list of all activities to be perforrned byrthe teachers.
Proper maintenance ofthe stock register.
All other related activities.

2. Mrs Kiran Sahu
3. MrsAyona KPS

4- Ms. Sonam

33. staff& students
Grievance
Committee /
Suggestion &
Complaint Box

1. Principal. I/C
2 Dr. MonaAIi To studli the suggestions and complaints received from staff&students.

Will form a committee if required for enquiry into the matter.3. Mrs. Anshu Sinha
4. Mr Susanta Dey

r u pEttourualy upsil suBBcJuorr oox5 a[ teast once rn a momn (mlro weeK
of the month).
To take required action on the suggestions/ feedback received.
To maintain proper records ofthe suggestion and action taken.

5. Mrs. R S Simon. Asstt. I/C
6. Mrs. Sarita Paikra

7. Mrs. Kavita Singh

34. RTI Committee L. Mr. Ratan Kumar Das,I/C
Making proper record of RTI Cases with Id no. and date of reply.
Ensuring the reply under RTI is given in the stipulated time period.
AIl related works

2. Mr. Rakesh Kumar
3. Mr.UKSineh
4. Computer Instructors

35. Prevention of
Sexual
Harassment

1. Dr. Mona Ali, I/C
l. To obtain the information and list of procedures as per KVS guidelines

and latest circulars
2. As pcr uccrJ uorstitutc a fact fixlhg cullrnittce
1 Tn comnlele fhc nrmedrrre fnr nrarrmrinn nf 
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2. Mrs. Diwa Tiwary
3. Mrs. Sarita Paikra
4. Mr. C Kanwar
5. Mrs. Alin Baxla intimation to Principa.l / VP.
6. Mrs. RS Simon

Internal
Complaint
Committee [ICC]

1. Mrs. Anshu Sinha, I/C
2. Mr Susant Dev
3. Mrs. Alin Baxla

4. Mrs. Chaya Sahu [vMC member

5. Mrs. Anuradha Sineh, NGO

36. CCE Record /
TLM Management

L. Mrs.Alin Bar'la.llC It is the dutl,of the members to check availability of fans, lights, water
dispenser and quality ofthe food items as per specifications.
To chcck whcther items are sold by vendor a-s per the MRP.
All other related works.

Z. Mrs Ayona K P S
3. Ms Viiav lakshmi Patel
4. Ms. Diwa Kaushik

5t. Photography 1. Mr. N K Mandle, I/C To liase with the local photographer for any big cultural event and have
soft / hard copies.
To take picture / Video of all important events l cultural programmes and
collect them date wise in fblder present in the system of VC Computer.
Wehsite rrndetinn committce malrx {rrre fhef ninfrrrec orc tnl^",.lart -.,--t

2. Dr.RKMeena
3. Ms. Shiloa Sinsh Chauhan
+. Ms. Seema Rai
5. Mr. Ianak Ram Malakar wise in School website / facebook page / Twitteri Youtube .

All other related works.6. Ms. Preeti Baranwal
7. Mrs. Bhuneshwari Jaiswal

38. ICT / TLM
Committee

1,. Mrs. Anshu Sinha. I/C L To train staffmembers in the use of interactive board and help in
making PPT presentatioas- Training schedule to be prepared by April
20&.

2. To facilitate the web access to all in the leaming process
3. To procwe required audio and video CDs or cassettes

Z. Mrs. Ayona KPS, f /C Primary
3. Dr R KMeena
4. Ms. Alin Baxla
5. Computer Instructor 2

6. Ms.AnuradhaBhaskar

39. Children Park 1.. Mr. C lknwar,I/C
It is the duty of the members to keep on checking working condition of all
swings, Monitoring of student there and all other related works,

2. Mr,DNPrasad

3. Mr. fanak Ram Malakar

40_ Teaching Aids 1.. Dr. R K Meena, I/C
To procure required Teaching Aid as per the need ofteachers.
Proper maintenance and distribution ofTeaching aid to all teacher
concerned and all otherrelated work. 

@

2. Mrs. Neerai Kr Gupta

3. Mr. Vikas Kumar
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4L, Integrity Club

1. Mr. Vikas Kumar,l/C
l. Celebralion of festivals Ftt,
2. Organinng commuoity lunch \/
3. Value Education by teachers and other guest speakers
4. Programmes in assembly to promote honesty, secularism, patriotism
etc.

2. Dr. R KMeena
3. Mrs. Rini V Khirbat
4. MrDNPrasad

. Dr.Mona Ali forr' 
Coordination with CCA

42.

Child Right
Protection cell /
Advisory
Committee

1. Mrs. Kavita Sineh, I/C
l. To obtain the information and list of procedures as per KVS guidelines ,
POCSO act and latest circulars and to maintain a record of activities.
2.As per need constitute a fact finding committee
3.To complote the procedure for prevention of Child right under
intimation to Principal / VP. 't

2. Ms Ancy Rao
3. Mr. Deepak Didwani
4. Mrs. Priyanka Singh
5. Mrs. Shoma Soni
6. Mrs. RS Simon

7. Mrs. AIin Baxla

43.

Team for
Students with
Special Needs I
Divyang )

1.. Mr. Lal li Ahir, I/C
l. To obtain the information and list of procedures as per KVS guidelines
and latest circulars and to maintain a record ofactivities.
2. As per need advice to Vidyalaya authorities for betterment / facilities of
Divyang Students rmder intimation to Principal / YP.

2. Mr.MLMeena
3. Mr. Narendra Mandale
4. Mrs. Bhunesvrrari
5. Mr.MLMeena

6. Ms. Geetika fha
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Subject Committees for the Academic session?O?1-Zz

sl.
No

Subiect
Committees

Committee Members Duties

01_. English 1. Mrs Rini V Khirbat (Convener)
PGT[EnglishJ

I . To analyze the performance of students &
prepare further course ofaction plan for
betterment of shrdents' academic nerformanr

2. Mrs. Shoma Soni,TGT [EnglishJ (Member) z. i i .t 
".f.8r.rr 

*ir. -ontnfy academic
performance analysis & discuss for further
course of action.
3. To conduct the monthly meeting in order to
checkthe progress ofsyllabus. Ifcoverage of
syllabus is not in time, a plan must be chalked
out to complete the syllabus rvithout.any
further delay.
4. Prepare the report on last working day of
every month & submit it to principal.
5. To keep a vigil on class wise progress of
subject.
6. To plan activities like, semiuars, field trips,

3. Mrs. Soni Rani, TGT [EnglishJ fMember)
4. Mrs. P Girija Naidu, TGT (English) (Member)

5. MrsKPSAyona,PRT . (Member)

6. MrsAlin Baxla PRT fMember)
0?. Maths 7. Mr. U K Singh, TGT (Maths) (Convener)

2_ Mrs. Rekha Joshi, TGT (Maths) (Member)

3. Mr. Kewal Chand Sahu, TGT (MemberJ
(Maths)

4. Mr. Janakram Malakar, PRT (Member) film shows, talks, etc. related to their subject
and to list out activities as per requirement.
7. To prepare a plan to create literary/
Scientific atmosphere in Vidyalaya.
Q Tn nran..- tlia .h,ranf. f^. --*i^:-^+i-^ ;-

5. Ms. Sonam, PRT [MemberJ
6. Ms. Seema Rai, PRT (Member)

03. Social
Science

L. Mr. D N Prasad, PGT (Eco,J (Convener) external & internal competitions and
Olympiad related to the zubject.
9. To organize minimum two
competitionVseminars/ programmes etc. based
on their respective subject.
10. To chalk out plans for improving standard
ofspoken English
I l. To guide the students to prepare articles to
nrrhlich in ma-a-i--. oai aa.',.-.a--. ^. ."-ll

2. DR. R K Meena, PGT [Geo] (MemberJ

3. Ms. Anry Rao, PGT fComm) fMember)
4. Mr. Neeraj Kumar, PGT[Hist.J [Member)
5. Mr. Vikas Kumar, TGT (S. St.) fMember)
6. Mr. M L Meena, TGT(S. StJ fMember)
7. Mr. |yotish Kumar, PGT Sociolog5r fMember) as Vidyalaya Patrika.

12. To motivate students to make class
magazines.
13. To organize Social science / Science
Exhibition at Vidyalaya level and help prepare
children for Cluster, regional & national level
and try to achieve remarkable achievements in
these exhibitions.
14. Any other related work.

B. Mrs Viiaylaxmi Patel, PRT fMember)

9 Mrs Kiran Sahu, PRT (Member)

04. Hindi &
Sanskrit

1. Dr. Mona Ali, PGT (HindiJ (Convener)
2. Mr. Lalji Ahir, TGT fHindi) fMember)
3. Mrs. B Lalrra, TGT fHindi) tMember)
4. Mr Deepak Didwani,TGT (HindiJ (Member)
5. Ms. Preeti Baranwal, TGT Sanskrit fMember)
6. Mr. C Kunwar, PRT [MemberJ
7. Ms. Hempushpa Kewat, PRT fMember)

05. Science &
Computer

1. Mr. SushantDey, PGT (PhyJ (Convener)
Z. Mrs. Anshu Sinha, PGT fComputer) (MemberJ

5. Mrs. Divya Tiwary, PGT [Bio) (Member)
4. Mr. Hulesh Ram Kurre, PGT (Chem.) (Member)
5. Mrs. Sarita Pailca, TGT (Science) [MemberJ
6. Mr. D P Sahu, TGT fScience) fMember)
7. Ms. Anuradha bhaskar, PRT fMember)
B. Ms. Shilpa Singh Chauhan [MemberJ
9. Ms. NishaSingh f\.._ ^ (MemberJ
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